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Liability Insurance – Department shall maintain a blanket 
liability insurance policy that affords protection to the 
Director of Human Resources from possible claims arising 
out of acts of employment if such acts were made in good 
faith and within the obligations or duties of such employ-
ment.

Annual Sick Leave Buy Back – Employee shall be paid at the 
rate of one quarter of their hourly wage rate, for every hour of sick 
leave that they have accrued beyond 1040 hours, and those hours 
will be removed from their sick leave accruals.

Duty-Related Disability Leave – Employee with a duty-related injury 
or illness will be kept on salary for the first 160 hours, for each injury or 
illness.

Health Reimbursement Agreement – Department will fund a Health 
Reimbursement Arrangement (HRA) in the amount of $1,700.00 for each 
employee. 

Flexible Spending Account – Employee may contribute pre-tax dollars 
for anticipated yearly medical costs.

TO APPLY
If you are interested in this outstanding 
opportunity, please apply online at:

www.bobmurrayassoc.com

Filing Deadline:
September 2, 2022

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The 
most qualified candidates will be 
invited to personal interviews with 
Bob Murray & Associates. A select 
group of candidates will be asked to 
provide references once it is anticipat-
ed that they may be recommended 
as finalists. References will be 
contacted only following candidate 
approval. Finalist interviews will be 
held with the Spokane Valley Fire 
Department. Candidates will be 
advised of the status of the recruit-
ment following selection of the 
Director of Human Resources. 

If you have any questions, please 
do not hesitate to call Ms. Yasmin 
Beers at:

(916) 784-9080



THE COMMUNITY
Spokane Valley Fire Department (SVFD) 
proudly serves the cities of Spokane Valley, 
Liberty Lake, Millwood, and parts of unin-
corporated Spokane County, including the 
communities of Otis Orchards, Pasadena Park, 
and the area surrounding Liberty Lake. The depart-
ment’s service area covers 75 square miles and has a 
combined population of over 136,000. Within the response area, 
there are 43,000 homes, one major hospital, 4,500 businesses, 20 
nursing homes, 53 schools, Union Pacific-Burlington-Santa Fe Railroad, 
Interstate 90, and approximately 13 miles of the Spokane River. The 
area offers a scenic, family-friendly community with extensive recre-
ational opportunities, including city parks, community pools, open 
spaces for hiking, many miles of paved trails for walking and biking, 
and serene lakes for kayaking. Additionally, the City of Spokane Valley 
offers the largest retail mall in the region and numerous hotels, restaurants, 
and breweries. The area also frequently hosts small festivals such as 
the Spokane County Interstate Fair, Valleyfest, and the Inland Northwest 
Craft Beer Festival. The community prides itself on quality neighborhoods 
and schools, along with strong business and retail centers. With 260 
days of sunshine a year, residents have plenty of time to enjoy the plethora 
of activities the area has to offer. Friendly people, natural surroundings, 
and beautiful weather make this region a favorite destination for visitors 
from all over the world.

THE ORGANIZATION
SVFD has been designated by the Washington Surveying and Rating 
Bureau (WSRB) as a WSRB Protection Class 2 for the entire Fire District, 
and is an accredited Agency by the Commission on Fire Accreditation 
International (CFAI), one of only a handful in the state of Washington. 
SVFD also recently received the 2022 Heart Safe Community Award for 
being one of the safest places to live in the United States in the event 
of cardiac arrest, as SVFD’s cardiac survival rates are 50 percent higher 
than the national average.

SVFD has a 2022 budget of $56.5 million and operates 10 fire stations, 
a fleet maintenance and training center, an admin-
istration building, and employs about 
200 personnel composed of 178 
uniformed personnel and 
26 civilian employees. The 
department provides ser-
vices that include Fire 
Suppression, Advanced 
Life Support Emer-
gency Medical Servic-
es, Technical Rescue, 
Vehicle Extrication, 

Hazardous Materials Response, Swift 
Water Rescue, Fire Investigations, 
Fire Prevention, Community Risk 
Reduction, Commercial Property 
Inspections, and CPR and Fire Safety 
Training. 

THE POSITION
Under the direction of the Fire Chief, 
the Director of Human Resources 
leads the activities of the Human 
Resources Division and provides 
leadership and strategic services for 
planning, development, implementa-
tion, administration, and maintenance 
of the department’s compensation, 
benefits, leave/ADA, workers’ com-
pensation, and labor relations. The 
Director of Human Resources also 
oversees staffing, organizational 
and workforce development, diversity 
and inclusion efforts, classification, 
recruitment, and selection to ensure 
consistent and fair treatment of 
applicants and employees, as well 
as compliance with legal and legis-
lative requirements related to human 
resources.

Essential duties of the Director of 
Human Resources include, but are 
not limited to: 

• Directing the implementation, man-
agement, and auditing of human 
resources programs, procedures, 
and systems 

• Leading the design, development, 
and implementation of a broad 
range of human resource practices 
aligned with SVFD’s overall strategic 
priorities

• Explaining, interpreting, and sug-
gesting improvements to existing 
policies and procedures

• Providing guidance to Chief Officers, 
other Division Directors, and employ-
ees on various human resources 
issues such as corrective action, 

performance management, 
policy and procedures, con-
tract interpretation, and 
compliance requirements

• Participating in the inves-
tigation and resolution 
of ongoing employee-
relations matters and/
or compliance issues

• Providing strategic direction 
for compensation programs, 
union and employee relations, 
training and development, recruit-
ment, workers’ compensation, and 
automation of employee resource functions 

• Participating in the department’s organizational development and cultural 
change efforts

THE IDEAL CANDIDATE
Spokane Valley Fire Department is seeking a diplomatic and trustworthy 
individual to serve as its new Director of Human Resources. The ideal 
candidate is knowledgeable and experienced in employee relations, 
compensation, civil service, and in all disciplines of human resources. The 
new Director will also be a strong leader who understands how to produce 
results through solid management technique and staff coaching. The 
ideal candidate is collaborative and team-oriented, as well as courteous, 
respectful, and able to maintain the highest standard of confidentiality. 
Additionally, the successful candidate will possess executive-
level presentation and communication skills, will have the 
ability to build and lead a strong and effective team, 
and will be able to align HR objectives with organiza-
tional needs. The new Director is also an effective 
listener who understands the value of staff input, 
learns quickly, and can strategically deploy HR 
resources to manage, sustain, and address issues 
as they arise. The selected candidate will be flexible, 
tactful, and understanding, and will have a service-
before-self mindset. A Director of Human Resources 
who is passionate and motivated to drive change and 
deliver results will be most competitive. 

Candidates must possess a bachelor’s degree in human 
resources, or related field, from an accredited college or university, 
and possess five or more years of professional experience in 
human resources with an organization of 50 or more employees. 
Experience and/or knowledge of civil service procedures 
and labor relations/contract negotiations is preferred, along 
with professional certifications, such as NPELRA-Certified 

Labor Relations Professional (CLRP), 
IPMA-HR – Senior Certified Professional 
(SCP), and Senior Professional Human 
Resource (SPHR) Certification.

COMPENSATION
The salary for the incoming Director 
of Human Resources is $150,648 
annually, with the first year of service 
compensated at 95 percent of 
the salary ($143,115). The SVFD also 
offers an attractive benefits pack-
age including:

Retirement – PERS Plan 2; employee 
and Department will contribute a 
percentage of income to the pension 
plan. 

Deferred Compensation – Depart-
ment shall match the employee’s 
contribution into a deferred com-
pensation plan (457) to a maximum 
of 2.5 percent of Director of Human 
Resources’ base wage.

Medical Insurance – Department 
will pay 100 percent of the active 
employee’s monthly premium. Em-
ployees will pay a portion of their 

dependent(s)’s medical insur-
ance via payroll deduction.

Dental Insurance – Depart-
ment will pay a maximum 
of $40.03 per month.

Life Insurance – De-
partment will provide 
a $50,000 death 

benefit for all current 
employees.

Paid Vacation – Accrues at 
a rate of 20 hours per month.

Holidays – 96 hours per year.

Bereavement Leave – Department 
will grant 40 hours of paid bereave-
ment leave in the event of death in 
the family.

Sick Leave – Earned at a rate of 12 
hours per month.
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